
   
 

 

Scheduling an Appointment with Your Advisor 
1. Using the Navigate360 app, select the person icon on the bottom of the home 

screen.  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Announcements 



   
 
 

2. Method 1: Click on Schedule an Appointment or View Drop-in Times on the top 
of the screen.  

a. Select the appropriate service 
b. Pick a date 
c. Click Find Available Time 

 

          
 

  



   
 

3. Method 2: Click Meet With Your Success Team (orange oval on the bottom of the 
screen above) OR select My Team at the top of the first screen to schedule an 
appointment with your advisor.  

a. Select the appropriate service 
b. Pick a date 
c. Click Find Available Time 
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4. For both Method 1 and Method 2: 
a. Select a specific date and time to meet with your advisor.  
b. Click on the filter button in the top right corner to choose a virtual or in-

person appointment.  
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5. Once you select your desired appointment time, you can: 
a. See the details of your appointment 
b. Have another opportunity to choose between an in-person or virtual 

appointment 
c. Include any information for your advisor about the reason for the 

appointment 
d. Indicate if you would like to receive an email or text reminder prior to the 

appointment.  
 

       
 
 

6. You will receive an email once your appointment has been confirmed.  

 

7. Questions? Check out the resources at https://go.rutgers.edu/navigate or email us 
at student.success@newark.rutgers.edu 
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